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Ballot Access Review Process 

Document arrival 

 

Filed in person ï date/time stamp, copy the 

cover sheet (or page 1) showing the 

date/time stamp, as a receipt for the filer 

If mailed in ï date/time stamp and staple to 

the envelope to preserve postmark.  
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Data entry 
 

 PETITIONS: data-enter from page one of 

the petition, into your candidate 

management system. 

 

 Complete check-off worksheet for prima 

facie compliance review, then attach to the 

front of the petition. 
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NOMINATIONS, ACCEPTANCES, 

AUTHORIZATIONS, DECLINATIONS & 

SUBSTITUTIONS: 

 

ÅData-enter & conduct prima facie 

review, using post-it check-off form, 

then affix post-it to front of document, 

after the review. 
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OBJECTIONS AND SPECIFICATIONS: 

 

ÅData-enter & conduct prima facie review, 

using post-it check-off form, then affix 

post-it to front of document, after the 

review. 
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Prima facie review process 
 
 PETITIONS: presumption of validity ï in form, 

timeliness and appearing to bear the requisite 
number of signatures: 

Åpetition delivered to bi-partisan petition team ï 
either Commissioners or designated staff ï for 
compliance review. 

 

 OTHER FILINGS:  

Ådelivered to petition team for compliance 
review. 
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Review process, continued 
 

 PETITIONS:  

ÅCOMPLIES: must be reviewed by 
proofreading team, then produce and mail 
notice to candidate (6-144). 

 

ÅDOES NOT COMPLY: if due to cover sheet 
issues: petition goes to counsel or 
Commissioners, for corrections procedures to 
be implemented.  If due to prima facie failure: 
to Commissioners for determination. 
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By way of information, the compliance and cure 
regulation which deals with cover sheets has been 
impacted by a decision in the 2nd Department.  Briefly, 
that holding says that a petition which required a 
cover sheet but did not include one, cannot be 
cured/corrected by the creation of a cover sheet, as 
has otherwise been the reading of Part 6215.7.   

 
While this holding is not binding on the State Board at 
this point in time, nor on county boards outside of the 
2nd Department, we did want you to be aware of it.  If 
you have questions about this slide, please contact 
one of the counsels at the State Board. 
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Review process - continued 

 OTHER FILINGS: 
  
Åif they Comply: process accordingly; 
Åif they Do Not Comply: refer to Commissioners for 

determination. 
 
 OBJECTIONS: 
Åif they Comply: general and specifications timely 

filed ï proceed with investigation of specifications; 
Åif they Do Not Comply: objection invalid ï notify 

objector. 
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ü While Part 6215.7 of the {ǘŀǘŜΩǎ Rules and Regulations 
requires a review of petitions for compliance be conducted 
within 2 days of the receipt of a petition, the State Board 
conducts, and recommends County Boards conduct all 
prima facie reviews on the same day that documents are 
received, so that all ballot access information posted and 
otherwise shared, is accurate.  This review includes all 
documents filed with you - not just petitions 

 

ü Saving tasks for the next business day only creates a 
backlog, and depending upon the political season, makes 
recovery difficult. 

 

ü Delays in performing prima facie tasks has also created 
delays in county ōƻŀǊŘǎΩ abilities to certify ballots on time.  
Avoid this problem by promptly conducting reviews.   
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Storage and Security 
 
ÅPetitions are to be filed in a secure document 

room, kept in district order, and under lock 
and key when not in use.  Documents are 
filed with the Board, not with individual 
Commissioners ï which eliminates the 
perception of or opportunity for problems, and 
instills confidence in the overall ballot access 
process. 
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Storage and Security - continued 

ÅPetitions need to be verified, to be certain that the 
storage location actually contains each petition for 
which the system into which they were entered, 
reflects a filing.  Use your ówho filedô report from your 
petition system for this task.  A list of all petitions 
filed is a requirement of the law ï see 6-144.  For 
those of you who keep a manual listing of some sort, 
in addition to a computer-based candidate 
management system, the computer-generated 
listing of filings is sufficient to meet the requirements 
of 6-144. 
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Public Access 
 

 While we all commonly refer to requests for 

access to Board documents as FOIL requests, 

this is actually a misnomer.  All Board records 

are available upon request, pursuant to Election 

Law, which ótrumpsô the FOIL law, therefore take 

caution on any procedure you have for waiting 5 

days to respond to a FOIL request.   
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Public Access ï continued: 

Årequest made in writing 
 

Åtime stamp request upon receipt (also time 

stamp when document is returned or 

reviewer is finished with documents). 
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Public Access ï continued: 

REQUEST TO VIEW:  
Åsupervision is essential 
Åred pencils only 
Åno more than 3 documents at a time 
 
REQUEST FOR COPIES: 
Åmoney paid at time of request 
Åcopies made by staff, or if sent out, always in the 

custody of a BOE staff member 
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FOIL REQUEST FORM 
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COPY ORDER REQUEST FORM 
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CANDIDATE ACKNOWLEDGEMENT LETTER 
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OBJECTORôS ACKNOWLEDGEMENT LETTER 
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