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Ballot Access Review Process

Preliminary Review Process for
Prima Facie Compliance
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Ballot Access Review Process

Document arrival

Filed In person i date/time stamp, copy the
cover sheet (or page 1) showing the
date/time stamp, as a receipt for the filer

If mailed In T date/time stamp and staple to
the envelope to preserve postmark.
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Data entry

PETITIONS: data-enter from page one of
the petition, Into your candidate
management system.

Complete check-off worksheet for prima
facie compliance review, then attach to the

front of the petition.
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NOMINATIONS, ACCEPTANCES,
AUTHORIZATIONS, DECLINATIONS &
SUBSTITUTIONS:

A Data-enter & conduct prima facie
review, using post-it check-off form,
then affix post-it to front of document,
after the review.
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OBJECTIONS AND SPECIFICATIONS:

A Data-enter & conduct prima facie review,
using post-it check-off form, then affix
post-it to front of document, after the
review.



Board of New York State Board of Elections
Elections 2016 ECA Winter  Conference & Albany, NY

NEW
YORK
STATE

Prima facie review process

PETITIONS: presumption of validity 1 in form,
timeliness and appearing to bear the requisite
number of signatures:

A petition delivered to bi-partisan petition team i
either Commissioners or designated staff T for
compliance review.

OTHER FILINGS:

A delivered to petition team for compliance
review.
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Review process, continued

PETITIONS:

A COMPLIES: must be reviewed by
proofreading team, then produce and malil

notice to candidate (6-144).

A DOES NOT COMPLY: if due to cover sheet
Issues. petition goes to counsel or
Commissioners, for corrections procedures to
be implemented. If due to prima facie failure:
to Commissioners for determination.
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By way of information, the compliance and cure
regulation which deals with cover sheets has been
impactedby a decisionin the 2"d Department Briefly,
that holding saysthat a petition which required a
cover sheet but did not include one, cannot be
cured/correctedby the creation of a coversheet, as
has otherwise been the reading of Part 62157.

While this holdingis not bindingon the StateBoardat
this point in time, nor on countyboardsoutsideof the
2nd Department,we did want you to be awareof it. If
you have questionsabout this slide, please contact
oneof the counselsat the StateBoard
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Review process - continued

OTHER FILINGS:

A if they Comply: process accordingly;

A if they Do Not Comply: refer to Commissioners for
determination.

OBJECTIONS:

A if they Compclly: %eneral and specifications timely
filed T proceed with investigation of specifications;

A if they Do Not Comply: objection invalid i notify
objector.
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i While Part 62157 of the { (i | R@e’and Regulations
requiresa review of petitionsfor compliancebe conducted
within 2 daysof the receipt of a petition, the State Board
conducts, and recommends County Boards conduct all
prima facie reviewson the sameday that documentsare
received,so that all ballot accesanformation posted and
otherwise shared, is accurate This review includesall
documentdiled with you- not just petitions

U Savingtasks for the next businessday only creates a
backlog,and dependingupon the political seasonmakes
recoverydifficult.

U Delaysin performing prima facie tasks has also created
delaysin county6 2 | Nblli&ieQto certify ballotson time.
Avoidthis problemby promptly conductingreviews
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PETITION REVIEW WORK SHEET
by: & Date:
Date Petition Received Candidate/Office/District Party Petition 1D #
PRIMA FACIE REVIEW
ITEM COMPLIES DOES NOT COMPLY ITEM COMPLIES DOES NOT COMPLY
W/STATUTE W/STATUTE W/ISTATUTE WI/ISTATUTE
(EXPLAIN) (EXPLAIN)
Petition is timely Candidate(s)'
filed residence
Pelition is filed at Office with district
correct BOE
Petition contains Committee to receive
proper number of notices
candidales for the (OTB petition only)
number of offices
Candidate(s) Other
name
JLT: Prima Facic Review in compliance. not in compliance
COVER SHEET AND BINDING REVIEW
ITEM DOES NOT COMPLY ITEM COMPLIES DOES NOT COMPLY
W/REGS.(EXPLAIN) W/REGS. W/REGS. (EXPLAIN)
Cover sheet(s) Volume number
filed
Sheets of volume Total number of
fastened volumes
Name of parly or Sufficient signature
independent body statement
Emblem for Distribution
independent body schedule for
statewide petitions
Candidate(s)' Identification
name numbers
Candidate(s)' Statement of location
residence in petition of
multiple candidates
Office and/or Other
district
RESULT: Cover Sheet & Binding ___in compliance ____ not in compliance
COVER SHEET/ BINDING CORRECTIVE ACTION TAKEN
Date Notice Sent l Date Correction Duc l Date Correction Received ]
Corrected Cover Sheet I | Complies | ‘ Does not comply
Reviewed by: I l l Date:
Petition proofed by:
[p— Petitionscannedby: =~ Rev: 8//03
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Reviewed by:

&

CERTIFICATE FOR DESIGNATION AND NOMINATION WORK SHEET

Date
Certificate
Received

Candidate/Office/District

Party

SBOE

PRIMA FACIE REVIEW

ITEM

o DOES NOT COMPLY W/STATUTE

WISTATUTE

Timely filed

Filed at correct BOE

Contains proper number
of candidates for number
of offices

Name of political party

Candidate(s) name

Candidate(s) residence

Office with district

Signed by presiding
officer and secretary

Attached rule forming
nominating committees
(if necessary)

Other

G:\LGS\WFORMS\Objection Hearing Farms\petitianrevicw worksheet wpd

RESULT: Prima Facie Review in compliance, not in compliance

Rev: 11/99
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AUTHORIZATION
ACCEPTANCE (Wilson-Pakula)
Sec. 6-146 Sec. 6-120
Reviewedby _ and__ Reviewed by and
YES NO YES NO
Timely Timely
Candidate name Candidate name
Office & District Office & District
Party name Party name
Signed Signed (by presiding officer
Acknowledged and secretary)
Other Acknowledged
Other
RESULT: incompliance _ RESULT: in compliance
not in compliance not in compliance
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DECLINATION
Sec. 6-146
Reviewed by and

YES NO
Timely
Candidate name
Office & District
Party name
Signed
Acknowledged
Other

RESULT: in compliance
not in compliance

SUBSTITUTION
Sec. 6-148
Reviewed by and

YES NO

Timely

Old candidate name

New candidate name

New candidate address

Office & District

Cause of Vacancy

Signed by majority of
Committee

Affidavit of signatories

Consent appended

Consent signed and

acknowledged
Other

RESULT:  in compliance
not in compliance
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Candidate Name:
Objector Name:
Office/District:
Party:

Petition ID #:

GENERAL OBJECTIONS:

Date Petition Filed:

Date Objection Due:

Date Objection Filed:

Date Objection Postmarked:

# of Signatures on Petition:

SPECIFICATIONS:

Date Specs Due:
Date Specs Filed:

Date Specs Postmarked:

Specs Timely:

Specs Match Objector:

Proof of Service: YES
Initials: Initials:
Date: Date:
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Storage and Security

A Petitions are to be filed in a secure document
room, kept in district order, and under lock
and key when not in use. Documents are
fled with the Board, not with individual
Commissioners 1 which eliminates the
perception of or opportunity for problems, and
Instills confidence in the overall ballot access
process.
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Storage and Security - continued

A

Petitions need to be verified, to be certain that the
storage location actually contains each petition for
which the system into which they were entered,
reflects a filing. Use your 6 w if a Irepartdrom your
petition system for this task. A list of all petitions
filed Is a requirement of the law T see 6-144. For
those of you who keep a manual listing of some sort,
In addition to a computer-based candidate
management system, the computer-generated
listing of filings is sufficient to meet the requirements
of 6-144.

17
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Public Access

While we all commonly refer to requests for
access to Board documents as FOIL requests,
this Is actually a misnomer. All Board records
are avallable upon request, pursuant to Election
Law, which 0 t r u thFOR law, therefore take
caution on any procedure you have for waiting 5
days to respond to a FOIL request.

18
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Public Access T continued:

A request made in writing
A time stamp request upon receipt (also time

stamp when document Is returned or
reviewer Is finished with documents).

19
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Public Access | continued:

REQUEST TO VIEW.
A supervision is essential

A red pencils only
A no more than 3 documents at a time

REQUEST FOR COPIES:
A money paid at time of request

A copies made by staff, or if sent out, always in the
custody of a BOE staff member

20
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STATE OF NEW YORK
STATE BOARD OF ELECTIONS

REQUEST FOR PUBLIC RECORDS - VIEW ONLY

o Albany, NY

Name:

SECTION (A)
(Complete all of this section — please print)

Address:

Telephone # {___)

Name and address of person or organization on whose behalf applicant is acting:

Applying on own behalf? YES[ 1  NO [ ]

t's Signature

1 wish to examine the following documents:

SECTION (B)

TYPE OF DOCUMENT/CANDIDATE NAME

OFFICE

DISTRICT

PARTY

This Agency has 5 business days to reject or comply with this request.

FOIL REQUEST FORM

‘GFFICE USE ONLY
(Time Stamp)
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COPY ORDER REQUEST

Conference

o Albany, NY

MAME: DATE:
ADDRESS:
TELEPHONE #:
TYPE OF DOCUMENT fCANDIDATE NAME OFFICE PARTY OFFICE USE ONLY

DISTRICT |

{3} E-MAIL {if size permitting) to

PLEASE INDICATE HOW YOU WISH TC RECEIVE REQUSETED DOCUMENT(S):

{ } pick-up CD

{ } mail CD to:

{3} PORTABLE MEDIA (for large files)

This agency has 5 business days to reject or comply with this request.
NEW YORK STATE BOARD OF ELECTIONS

DFFICE USE ONLY
{Time Stamp)

RECEIPT #

ESCROW:

PROCESSED BY:

DATE:

COMMENTS:

COPY ORDER REQUEST FORM

22
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Peter 8. Kosinski Douglas A. Kellner

State of New York

Co-Chalr Co-Chair
STATE BOARD OF ELECTIONS
Gregory P. Peterson Andrew J. Spana
Commissioner 40 N. PEARL ST! STE. 5 Commissioner
Todd D. Valentine ALBANY, N.Y. 12207-2729 Robert A. Brehm
Co-Executive Director Phone: (518) 473-5086 Fax: (518) 486-4546 Co-Exceutive Director

www.elections.ny.gov

Candidate Name
Candidate Address
City, State, Zip, NY

July 10, 2014

Dear Candidate:

A petition designating you as a candidate of the WORKING FAMILIES Party for the office of
Member of Assembly, district 108, was filed in this office.

Pursuant to the Election Law, if you are nct a duly enrolled member of the party designating you,
you are required to file a signed and acknowledged acceptance of the designation, on or before
July 14, 2014, Failure to do so will result in the invalidation of the designation.

If you wish to decline this designation, you must file a signed and acknowledged declination on or
befare July 14, 2014.

This letter does not certify the validity of the designation. If it is subsequently determined that the
designation is invalid, you will be notified by letter, setting forth the basis for the determination.

Your name will appear on the ballot, in your candidate square, on two (2) lines. The top line in
the candidate square will include your first name and any middle initial or middle name, and the
second line will include your fast name:

Line 1: Candidate

Line 2: Name

if you would like your name to appear differently, please contact this office in writing, no later
than 5 days after receipt of this acknowledgement notice.

if a drawing for ballot position becomes necessary, the drawing will be held on July 29, 2014 at
1:00 p.m. in our office at 40 N. Pearl Street (5th floor), Albany, New York.

If you have any questions, please contact this office at (518) 474-6221.

Sincerely,

Todd D. Valentine Robert A. Brehm
Co-Executive Director Co-Executive Director

CANDIDATE ACKNOWLEDGEMENT LETTER
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OBJECTOROGS ACKNOWLEDGEMENT LETTER



